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Introduction

The Microsoft Teams (MS Teams) application will be used to deliver a classroom in online
mode so that students do not miss out on any learning while being away from school. The
teachers will be able to facilitate the learning of the lesson for a group of students, as if they
are in class, while delivering the relevant material digitally.

The students will thus have the opportunity to keep up with their learning needs and study
requirements as they take part in the scheduled sessions delivered by the teacher.

This document sets forth the essential steps and details related to joining an online session
using MS Teams.

Delivery Method

There are two main delivery methods using MS Teams.
1. Live Event
2. Meeting

Your school will determine the delivery method type to initiate the learning session. These
sessions will be set on your calendar if they are Meeting requests, and on your timetables if
they are Live Events. You can click on the respective links to access them.

To begin with, you need to install the MS Teams Application on your device. Prior to every
session, make sure to login using the username and password that your school administration
will share with you.

You may use your tablet, or computer, to view a lesson in a Live Event or Meeting.

Live Event

Through the Live Event session, the teacher will share their screen and deliver the lesson by
explaining the content. You will have the chance to ask your questions and communicate with
the teacher through the Question & Answer (Q&A) feature.

Joining a Live Event

All Live Events sessions will be set on your weekly timetable. Follow the steps below to
join a Live Event.
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1. Log in to SABIS® Digital Platform using your credentials through the following URL

digitalplatform.sabis.net.

€ SABIS

Welcome to the

SABISC Dlg|ta| Platform

bringing you closer
to the school!

DOWNLOAD TODAY!

¢« 2 &

Terms & Conditions, Privacy Policy,

2. Click on the Schedules and Timetables tab to look for your class schedule

0 O,

Exam Preparation

Student Learning Environment

Schedules and Timetables

Prc)gress Overviex

3. Select the Term and Week to view the corresponding schedule

Schedules and Timetables

Other Schedules and Timetables 19

Class Timetable Exam Timetable

(] () Week3 () Week4 () weeks () Week 6 Week 7
) Week 14 ) Week 15

() All Weeks [
) Week 10 O

Term 3
All Weeks
Term 3

Week 7
(Miscellaneous): 1920 Grade 8 Class Timetables Wk7 pds
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4. Click on the hyperlink under the session which you need to attend.

The International School of Choueifat

Class-Section Schedule Distribution Report Date : 24/07/2020
| Class-Section: 08-A ‘

Report Time : 15:10:45
Period 1 Period 2 Break Period 3 Period 4 Period 5 Lunch Period & Period 7 Period 8

8:00AM-8:50AM | 8:50AM-9:40AM | 9:4DAM-10:05AM | 10:05AM-10:50AM | 10:50AM-11:35AM | 11:35AM- 12:20PM |  12:20PM- 1:15PM |  1:15PM- 2:00PM 2:00PM- 2:45PM 2:45PM- 3:30PM

1 English Msth Sacial Studies Math AMS 3% Language 2 Language English Science
[Monday
" . G.8A group 1 . "
G.BA English G.BA S. Studies Schgrue 1 G.BA French G.0A Arshic G.8A English G.84 Science
Class 1 G.BA Math Closs Class Math aMS Class Class Class 2 Ciass

5. Clicking on the link will direct you to MS Teams with two options: use the web version
or open in the MS Teams application. Select Open in Teams to join the session using
the application.

c @ teams.microsoft.com/dl/launcher/launcher.htmi?uri=%2f %239

o2f_%23%2f1%2fmeetup-join%62f199

meeting_MDgxMTIkMDUtNTA1

'WVhYWFIYjZkNzEy%40threal

. Open Microsoft Teams?
Microsoft Teams

https://teams.microsoft.com wants to open this application

Watch the live event in Microsoft Teams

Download the Windows app Watch on the web instead

Already have the Teams app? Launch it now

6. Sign in using the credentials sent to you by your school.

Microsoft Teams

Welcome to the live event!
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Attending a Live Event

Once you are in the Live Event, the teacher will share the learning material so you can
view it on your screen. You will need to listen to him/her while the material is being taught.

You will have the chance to ask your questions and communicate with the teacher through
the Question & Answer (Q&A) feature.

Only when the Q&A feature is enabled, will you be able to ask questions to and
communicate with your teacher through typing.

Search or type a command

Grade 5 Math

° SABIS' Mathematics - Geometry 2 - Level K

Chapter 3 - Rectangles. Rhombuses and Squares

Chapter summary and Chapter Test

No featured questions yet

Unmute

-

The teacher may choose to answer the questions on a one-on-one basis, post the question
in public and then share the answer with all the participants, or decide to dismiss it if it is
not valid.

When the session ends, the teacher will close the Live Event session.

Rerunning a Recording Live Event

You will have the chance to view again a Live Event that was recorded. To view a
previously recorded session, click on the same hyperlink found in your timetable.

Bsperk.:. TT02
ﬁ’ The International School of Choueifat Acad Year : 2021
. Class-Section Schedule Distribution Report Date : 24/07/2020
Report Time : 15:10:45
3
| Class-Section: 08-A ‘

Period 1 Period 2 Break Period 3 Period 4 Period 5 Lunch Period & Period 7 Period 8
:50AM 4 - - g 10:05AM-10:50AM | 10:50AM-11:35AM | 11:35AM- 12:20PM [ 12:20PM- L:15PM | 1:15PM- 2:00PM 2:00PM- 2:45PM 2:45PM- 3:30PM

English Mioth Social Studies Math AMS

G.8Agroup 1 " ;
G.BA English G.BA S. Studies Saf gmun L G.BA French G.8A Arabic G.BA English G.BA Scisnce
Class 1 G.8A Math Class Class Mfrdl"n‘:;s Class Class Class 2 Class

¢ Language 2 Language English Science
Monday guag: guag gl
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Meeting

The second delivery method of virtual classrooms is through a Meeting request on MS Teams,
which allows initiating a session between the teacher and students.

The teacher will share their screen and deliver the lesson by explaining the conten. You should
participate in the meeting following your teacher’s instructions. The teacher will set the
communication protocol at the start of the meeting.

Joining a Meeting

All Meeting sessions will be set on your MS Teams Calendar. Follow the steps below to
join these sessions.

1. Open the MS Teams application and log in using the credentials sent to you by the
school.

& Login to Microsoft Teams - m} X
BY Microsoft
Sign in

Email, phone,I)r Skype

No account? Create one!
Can't access your account?

Sign-in options

2. Open the Calendar and select the session you want to join, as per your timetable for
virtual classes posted on SABIS® Digital Platform.

Calendar

(] Today ¢ > September 2020 -

07 08

Maonday Tuesday

8 AM

9 AM R Gr.8 A Math Class

10 AM
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3. Click on Join Now to become part of the Meeting.

Choose your audio and video settings for

Gr.8 A Math Class

P @ £21 PC Mic and Speakers

i) Audio off [%] Add a room

Attending a Meeting

During a Meeting, the teacher will share the learning material so you can view it on your
screen. You will need to listen to him/her while the material is being taught.

The chat option and the Q&A option are not available in a Meeting session.

The teacher will allow for periods of interaction, and the students must abide by the rules
set by the teacher at all times as they would regularly do in a face-to-face classroom.

To ask a question or participate, click on the Raise your hand button and wait for the
teacher’s permission to speak. Click again on the same button to lower you hand.
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Viewing a Recorded Meeting
To view a recorded Meeting session, follow these steps.

1. Open MS Teams and click on the Teams tab on the left of the screen, then select your

channel and Posts

Teams e %N General | Posts Files

Your teams

2. Click on the video to watch it.

[ joined the meeting.
[ joined the meeting.

-:1 Meeting started  1:00 PM

ol Meeting ended 29z 1:00 PM

Meeting
Recorded by:
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